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BISHOPS LYDEARD & COTHELSTONE PARISH COUNCIL 
Clerk to the Council: David Richards, 37 Stawell Road, Bishops Lydeard, Taunton TA4 
3FA 

 Email address: clerk@bishopslydeardparishcouncil.gov.uk  

 Website: https:/bishopslydeardparishcouncil.gov.uk 

 

Minutes of the Staffing Committee meeting held in the Village Hall,  
Bishops Lydeard on Wednesday 3rd September 2025 at 7.00pm.  
 
 

Persons present: Cllrs Allen, Lewin-Harris, Bletcher, and Roberts. 
 
SC001/25 - To note apologies 
 
 Cllr Bainbridge sent an apology as she was currently away.  
 
SC002/25 - Declarations of Interest relating to matters on the agenda 
  
 No declarations were made 
 
SC003/25 - Adoption of the minutes of the Staffing Committee meeting held on 24th 

July 2024 
 
 The minutes were approved by all present and signed by the chair. 
 
SC004/25 - Staffing Committee membership. To adopt Councillor Roberts (Bishops 

Lydeard and Cothelstone Parish Council Vice Chair) 
 
   The adoption of Cllr Roberts to the Staffing Committee was approved by all present. 
 
SC005/25 - Matters arising 
  
 There were no matters arising from the previous Staffing Committee meeting. 
 
SC006/25 - Comments from members of the public  
 
 No members of the public were present 
 
SC007/25 - Approval of the Clerk/RFO Pay increase 2025/26 
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 The Local Government Services Pay Agreement 2025/26 was approved by all 

present. 
 

SC008/25 - Review and approval of the updated contract of employment for the 
Clerk/ RFO 

 
 The updated contract was approved by all present and signed by the clerk and 

chair. 
 
The committee resolved to enter confidential session and exclude the press and 

public – item confidential for the clerk/ RFO to speak privately.  
 
 It was noted that there were no press or public present. 
 
SC009/25 - Review of Clerk/ RFO workload and stress level and proposals to 

mitigate 
 
 The current clerk/RFO is working more than the contracted hours which are 20 

hours per week. The recorded average working time is more than 25 hours per week. 
It is recognised that the workload is increasing and the clerk/RFO will need help. He 
is also looking to reduce his working hours rather than increase them. 

 
SC010/25 - Proposals to support the clerk with an Assistant Clerk if required 
 
The following proposals were made: 
 
1. An Assistant Clerk is appointed to support the current Clerk/ RFO. It is 

recommended that the role is initially for 12 hours per week with a starting salary at 
SCP pay scale 20 (£16.90 per hour). 

 
2. The current Clerk/ RFO reduces the working hours from 20 hours per week to 15 

hours per week when the new assistant clerk is established. 
 
3. With these changes the estimated staff salary cost for 2025/26 will be £26,000. The 

staff salary budget for 2025/26 is £20,900. It is recommended that this cost is 
approved as it will be close to the staff salary spend in 2024/25 which was £26,072. 

 
SC011/25 - Proposals to the Parish Council for approval at the next Parish Council 

meeting 
  
 It is recommended that the Staffing Committee has delegated power to undertake 

the recruitment process and agree the following: 
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a. Job Description and Person Specification 
b. Vacancy notices and methods of publication 
c. Application Form 
d. Recruitment Process including closing date, shortlisting arrangements, and 

interview date and establishment of a Recruitment and Selection Panel 
  
 The Staffing Committee will forward their final candidate recommendation to the 

Parish Council for approval before any final job offer is made. 
 
 
SC012/25 - Date of next meeting  
  
 The next meeting of the Staffing Committee will be Tuesday 30th September 2025 in 

the Church Centre. 
 
 There being no further business, the meeting closed at 8.00 pm 
 
 
THESE MINUTES ARE DRAFT ONLY UNTIL APPROVED AT THE NEXT STAFFING 

COMMITTEE MEETING  


