Clerk’s report for meeting on 10™ September 2025

Administration and General Activities

One day holiday taken on 18 August 2025.

Prepared Meeting Minutes, Agenda, papers, etc. for the Parish Council meetings.
City, Town and Parish clerks meeting attended via MS teams.

Arranging the Staffing Committee meeting and agenda.

Several updated Councillor Register of Interest Forms scanned and then sent to the
Monitoring Officer and our website updated.

Digital Café sessions attended.
Chasing Noticeboard deliveries
Website updates as usual.

Malwearbyte software licence renewed, and laptop scanned for viruses. None Found.

Backed up laptop using Macrium software.

Various issues reported to Somerset Council.

Responded to the External Auditor with further information as requested.
Liaising with Zurich Insurance regarding indemnities needed for Ecological survey

Liaising with Total Weed Control to get a quotation for spraying the roadsides, pavements
and paths.

Following up with Somerset Council several times regarding No Cycling signs.
Cleaning
No issues to report.

Correspondence
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Correspondence list updated for next meeting.

Scribe Account Software

Invoices and receipts processed.

Finance

July bank reconciliation completed. This was reviewed and signed off by Clir Orr. Cashbook
report also produced as requested by Clir Bainbridge.

Went to Taunton to bank the library cash in the NatWest Bank.

Budget and spend reports produced for Parish Council meeting.

Payroll

Processed employee timesheet using the HMRC Basic PAYE Tool as usual.

Public Conveniences

Emailed the electrician to say the work as approved at the last council meeting. | am waiting
to hear back when he can start.

Still need quotations to resolve the plumbing issues.

Dyno Rod surveys to be arranged.

Library

Downloaded Library articles and photos and uploaded to our website.
Draft Library Contract updated and on the agenda for review and approval.

Mobile phone and alternative connection from Coombers Security approved. | am waiting
for Coomers Security to say when they can do the change over.

3 book tokens purchased from Waterstones in Taunton for the Summer Reading Challenge.

Electricity Services

No issues with the EDF or British Gas invoices.

Planning Applications
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Unusually no Planning Applications this month that need review.

CIL Projects

Roads and Traffic project meeting scheduled with Somerset Council as they need to know
the outcome of the last Parish Council meeting and agree a way forward.

Instructed the solicitors to proceed with the purchase of Sandhill Park Woodland as
approved at the last Parish Council meeting

A CIL Committee Meeting will be scheduled for 15t October 2025.

Work Planned for next month

August Bank Reconciliation when | have the bank statements
Arrange meetings as needed

Confirm arrangements for the Ecological Survey of Back Stream
Follow up No Cycling signs with Somerset Council

Download and set up access to the old email archive files
Download SID data and look at statistics

Liaise with Dyno Rod again

Update staff details with Pensions Regulator

Meetings — minutes/ agendas etc.

Payroll
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CIL Projects — Progress as many projects as possible
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