Staffing Committee Recommendations

Purpose:

This paper documents the recommendations from the Staffing Committee Meeting held on
3rd September 2025 for consideration by the Parish Council.

Background:

The current clerk/RFO is working more than the contracted hours which are 20 hours per
week. The recorded average working time is more than 25 hours per week. It is recognised
that the workload is increasing and the clerk/RFO will need help. He is also looking to
reduce his working hours rather than increase them.

Recommendations:

1. An Assistant Clerk is appointed to support the current Clerk/ RFO. It is recommended
that the role is initially for 12 hours per week with a starting salary at SCP pay scale
20 (£16.90 per hour).

2. The current Clerk/ RFO reduces the working hours from 20 hours per week to 15
hours per week when the new assistant clerk is established.

3. With these changes the estimated staff salary cost for 2025/26 will be £26,000. The
staff salary budget for 2025/26 is £20,900. It is recommended that this cost is
approved as it will be close to the staff salary spend in 2024/25 which was £26,072.

4. ltis recommended that the Staffing Committee has delegated power to undertake
the recruitment process and agree the following:
a. Job Description and Person Specification
b. Vacancy notices and methods of publication
c. Application Form
d. Recruitment Process including closing date, shortlisting arrangements, and
interview date and establishment of a Recruitment and Selection Panel

The Staffing Committee will forward their final candidate recommendation to the
Parish Council for approval before any final job offer is made.
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