
Dated: 1st October 2024 
 
 

1. N&S ASSOCIATES LIMITED 
  

2. BISHOPS LYDEARD AND COTHELSTONE PARISH COUNCIL  
 
 
 
 

AGREEMENT TO PROVIDE SERVICES  
 
 

  



 

THIS AGREEMENT IS MADE ON 1st October 2024 BETWEEN: 
  

1. N&S ASSOCIATES LIMITED registered number 2977809 whose 
registered office is at 71 Boles Road, Bishops Lydeard, Somerset TA4 
3FG ('tN&S"); and  

 
2. BISHOPS LYDEARD AND COTHELSTONE PARISH COUNCIL whose 
registered office is at The Village Hall, Mount Street, Bishops Lydeard 
TA4 3LH ("Client").  

 
 
BACKGROUND  
 

The Client wishes to appoint N&S to provide assistance in supporting the 
clerical and financial operations of the Client. N&S has agreed to perform the 
same in accordance with the provisions of this Agreement.  
 
 

1 DEFINITIONS  
  
“Commencement Date” means 1st October 2024  
  
“Fees” means the fees payable to N&S for the services as set out in 
Schedule 2  
  
“Services” means the services set out in Schedule 1  
  
“Working Day” means a day other than a Saturday, Sunday or Bank 
Holiday in England. 
 
 

2 IN THIS AGREEMENT:  
 

2.1 References to clauses or schedules mean clauses or schedules to this 
agreement 

  
2.2 The Schedules form part of this Agreement and will have the same force 

and effect as if expressly set out in the body of this Agreement 
 
2.3 Headings are for reference only and do not affect the meaning of this 

Agreement 



 
3  APPOINTMENT AND TERM 

 
3.1 The Client appoints N&S to provide the Services on the terms of this 

Agreement  
 
3.2 This Agreement starts on the Commencement Date and shall continue 

until it is terminated upon the expiration of not less than one week's prior 
written notice of termination from either party to the other for any reason 

 
 
4 PROVISION OF SERVICES 
 
4.1 N&S shall at all times throughout the duration of this Agreement perform 

the Services in accordance with Schedule 1 
 
4.2 N&S shall procure that N&S staff shall possess suitable skills and be 

suitably qualified to carry out the services and shall comply with the 
Client's reasonable instructions 

 
4.3 N&S shall keep records in relation to the Services performed and shall 

provide the Client with access to these records with reasonable notice.  
 
 
5 FEES 
 
5.1 In consideration of N&S providing the Services, the Client shall pay N&S 

the Fees calculated in accordance with the provisions of Schedule 2  
 
5.2 The Fees do not include Value Added Tax which shall be payable to N&S 

at the then prevailing rate and in the manner prescribed by law  
 
5.3 N&S shall submit an invoice to the Client every month setting out how the 

fees have been calculated 
 
5.4 Invoices shall be paid within 14 days of the invoice date and N&S shall be 

entitled to charge interest on overdue payments from the date the 
payment fell due at the rate of 4% per annum above the base rate of HSBC 
plc from time to time. 

 



 
6 THE CLIENT’S OBLIGATIONS 
 
6.1 During the period of the Agreement, the Client will make available such 

working space and facilities as N&S may reasonably require and use 
reasonable endeavours to provide N&S with access to personnel and data 
it reasonably requires for the provision of the Services  

 
6.2 All working papers, databases, spreadsheets, files, correspondence 

records and other information created by N&S on behalf of the Client 
specifically in relation to the Services shall belong to the Client and shall 
be returnable on demand.  

 
 
7 CONFIDENTIALITY 
 
7.1 N&S shall keep all Client information confidential and shall only disclose 

such information if required by law to any court, tribunal, regulatory or 
fiscal body.  

 
 
8 TAXATION 
 
8.1 N&S personnel are and shall remain contractors or employees of N&S and 

accordingly shall not be entitled to any pension, bonus, sick pay or other 
fringe benefits from the Client  

 
8.2 N&S shall be fully responsible for and shall indemnify the Client for and in 

respect of all income tax liabilities and National Insurance which are 
lawfully recoverable in respect of its employees involved in the provision 
of the Services.  

 
8.3 Nothing in this Agreement shall constitute an employment relationship 

between N&S and the Client.  
 
 
9 TERMINATION 
 
9.1 Either party may terminate this Agreement by notice in writing with 

immediate effect if, having notified the other that the other has 



committed a material breach of this Agreement and the breach cannot be 
remedied 

 
9.2 Either party may terminate this Agreement by notice in writing with 

immediate effect if the other commits a material breach of this 
Agreement, the breach can be remedied and the party in breach does not 
remedy the breach within 10 Working Days.  

 
9.3 Either party may terminate this Agreement for any reason by giving the 

other party one week's notice in writing.  
 
 

The Client:  
Address: The Village Hall, Mount Street, Bishops Lydeard TA4 3LH  
 

N&S:  
Address: 71 Boles Road, Bishops Lydeard TA4 3FG.  
 
 
10  GOVERNING LAW AND JURISDICTION 
 
10.1 This Agreement shall be governed by the law of England and Wales and 

each party agrees to the exclusive jurisdiction of the courts of England and 
Wales.  

 
This agreement has been entered into on the date stated at the beginning of it.  
 
 
 
 

 
 
 
  



 

  
SCHEDULE 1  

 

THE SERVICES  
 

N&S will provide clerical and financial support for the Client as directed by the 
Parish Councillors. This will include: 
  
- Supporting the Clerk/Responsible Financial Officer of the Council and 

assisting with the preparation of documents produced by the 
Clerk/Responsible Financial Officer  

  
- Preparation of ad-hoc reports as required  
  
- If required, advice to the Client on options for the provision of a 
 finance and accounting system including new software.  
  
N&S will provide any administrative support services reasonably necessary for 
the provision of the Services.  
  
  
  
  



 

  
  
  

SCHEDULE 2  
 

FEES  
 

N&S will invoice the client at the rate of £125.00 per day with a minimum 
commitment of half a day for any help provided.  
 

N&S will invoice the Client for all reasonable travelling and hotel costs at cost. 
Mileage will be charged at a rate of 45p per mile. 
  
N&S will invoice car parking costs at cost.  
 

VAT will be charged in addition to all fees and expenses.  
 
 
  



 

SIGNED by duly authorised to sign for and on behalf of N&S Associates Limited 
 
 
 
 
 
 

NT Gossage  
Director  
  
SIGNED by duly authorised to sign for and on behalf of the Client 
 
 
 
 
 
  
Cllr J Lewin-Harris  
Chair and Councillor  
  
  
  
Date:  
 


